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Procedure & Requirements for Sanitary Tap Connections 
 

Permits needed before taps can be made  

✓ Sanitary Sewer Capacity & Lateral Permit has been issued by the City of Lebanon 

Authority. 

✓ Street Excavation Permit obtained from The City of Lebanon, Public Works Department. 

Once we receive the completed applications, along with payment, and the permit has been 

issued, you can coordinate installation with our sewer department. 

 
➢ To coordinate the sewer lateral installation, the Contractor should contact our sewer 

department (Eric – 717-272-2841).  

 

Standard Taps- Standard Main Sizes 

• To schedule the tap, please call a week prior to estimated date you would like to have 

the tap made. We will make every effort to meet your proposed schedule. Understand 

that manpower, weather, and other unforeseen issues, may affect the installation 

timeline and we may not be able to meet the proposed date. 

• Coordination, closer to the proposed date, will take place between or Crew Chief and 

the Contractor. Usually, a day or two in advance.  

o We perform taps between 8am and 1pm. Times can be worked out with our 

Crew Chief. 

• On the day of the planned install, the Contractor will need to have the site ready for the 

tap.  

o Contractor will open the street, excavate, and expose the sanitary main. 

The Contractor is responsible for repairing the sanitary main if any damage 

occurs. 

o The excavated area will need to be large enough for two men to fit in and 

perform the work. (No less than 5’ X 5’) 

o Will need at least 2-foot clearance all the way around the sanitary main to apply 

the saddle and machine. Ensure there is no joint on the section of pipe being 

cleared.  

o If the ditch is more than 5 feet deep, or the soil rates as Type C, a trench box will 

be required. Sloping or “stepping back” the trench is acceptable in place of 

shoring. 

o On a typical 6 inch to 12 inch sanitary main, a 4 inch, SDR 35, saddle will be 

used. The Contractor will need to meet that saddle with pipe (not supplied by 

the Authority). 

o Connections made to sanitary mains larger than 12 inch will be discussed and 

appropriate method to connect will be applied. This may include sub-

contracting a contractor to core drill the main and fees may apply.  

o Once the tap is made by Authority Personnel, the Contractor will be responsible 

to bed the sanitary main and stub with #8 stone (1b stone), back fill the trench, 

and restore the street in accordance to the Authority and City specs. 



 
                Larger Taps- Trunk Mains 

• Trunk mains will need to be core drilled by an approved, qualified contractor.  

• The contractor will be hired by COLA to perform the tap connection. The costs 

associated with that work will be in addition to the $290 Tapping Fee. 

• A “Quick Seal” or “Insert-A-Tee” connection will be used to make the new connection.  

o The Contractor will need to provide materials to connect to the seal. 

o The Contractor will need to expose the top of the main and provide enough 

room to accommodate a core drilling machine and a man to operate it.  

o Connection point will be made between 10 & 12 o’clock positions on the pipe. 

o The Contractor will be responsible for back filling and any restoration. 

 

 

 

 

   


